
Borough of Penbrook 
 

REQUEST FOR PROPOSAL 
 

The Borough of Penbrook, Dauphin County Pennsylvania is accepting proposals from qualified 
attorneys/law firms to serve as the Borough Solicitor. The Borough is an incorporated 
municipality within the Commonwealth of Pennsylvania with a population of approximately 
three thousand residents and an operating budget of over $3,000,000.00. The Borough's 
governing structure is a traditional Mayor-Borough Council system with eight council members 
elected from four wards. The Public Works Department employs a staff of two providing 
municipal services such as highway maintenance including road repair, and sanitary sewer and 
stormwater sewer maintenance to all residents and commercial establishments within the 
Borough limits. In addition, they also handle the upkeep of parks, playgrounds, and the 
municipal building. The Borough has its own police department staffed by eight full-time 
officers and two part-time officers. The Chief of Police also acts as the Borough Manager. The 
Borough also has a Codes Enforcement Office and an Administrative Assistant. The solicitor also 
acts as Counsel for the Penbrook Authority which is in charge of the stormwater system. 
 
The appointment of the Borough Solicitor by the Council and the powers and duties thereof are 
pursuant to sections 1005, 1116 -- 1117 of the Pennsylvania Borough Code (PA C.S. PL 244-102) 
 

Submittal Instructions 
 

Response to this Request for Proposal shall be submitted to the Borough of Penbrook at 150 
South 28th Street Harrisburg, PA 17103 to the attention of the Borough Manager, no later than 
4:30PM on December 2, 2021. Responses shall include an original and four copies properly 
indicating the name and address of the attorney/firm and the appropriate signatures of the 
applicable officers. Email copies of proposals may be sent to manager@penbrook.org but must 
be received prior to the above date and time with hard copies following no later than 24 hours 
after electronic submission.  The DateTimeStamp shall be taken as conclusive proof of the time 
of submission by email. 
 

Mandatory Requirements 
 

To be considered as a successful respondent, the Attorney/Law Firm must meet, as a minimum, 
the following criteria: 
 
1. Licensed to practice law within the Commonwealth of Pennsylvania. In addition, the 
successful Attorney/Law Firm must be capable of representing the Borough at all levels within 
the Pennsylvania judiciary. 
 
2. Applicants shall state the number of years of municipal government experience in 
Pennsylvania with legal expertise in most legal activities commonly required by a Pennsylvania 
municipal government. This expertise should include, but is not limited, to all aspects of general 



municipal law such as taxation law, contract law, labor law, real estate and land use law, and 
other general areas of law that may from time to time arise in municipal government and 
municipal authority operations. NOTE: Respondents shall include a list of references and other 
municipalities where services have or are being provided. 
 
3. The ability to represent and litigate before the courts, any dispute or action involving the 
Borough of Penbrook either as petitioner/plaintiffs or as respondent/defendant. 
 
4. Meetings of the Borough Council are held on the first and third Monday of each month. 
Attendance of the solicitor is required at the Council meetings. When necessary, as determined 
by the Borough Manager and/or Council President, meetings may be attended electronically. 
Additionally, the solicitor shall represent the Penbrook Authority which is responsible for 
enforcing the stormwater fees and operating the stormwater system within the Borough. The 
Authority meets monthly on the third Wednesday of the month. All meetings are held at 
6:30PM at the Borough municipal building. Attendance at this meeting is also required. 
 
5. Availability to the Borough during all business days throughout the year is required. 
Availability can include the designation of a backup within the same law firm or an attorney 
from another law firm. 
 

Desired Requirements 
 

The ability and expertise to represent the Borough as a Finance or Bond Counsel. 
 

Pricing to the Borough 
 

The fees to be charged to the Borough of Penbrook should be based upon the foregoing 
requirements. Fees presented should be comprehensive including itemization of any retainer 
fee, hourly rate, or flat fee, as well as any fee that may increase due to specialization. 
 

Terms and Conditions 
 

The successful Attorney/Law Firm selected by the Borough of Penbrook will have terms and 
conditions set forth in a professional service agreement. Said terms and conditions will be, in 
part, pursuant to the requirements set forth in this RFP, or otherwise negotiated between the 
Borough of Penbrook and the vendor. 
 

Inquiries 
 

For additional information or questions, proposers may contact the Borough Manager at 
Penbrook Borough, 717-232-3733 during regular business hours from 8:30 AM to 4:30 PM, 
Monday through Friday. 


