
To be advertised in the Paxton Herald on Wednesday, December 18, 2019: 

HELP WANTED: PUBLIC WORKS EMPLOYEE 

The Borough of Penbrook seeks a permanent full-time experienced Public Works employee 

with primary responsibilities including Stormwater Management (MS4), Public Works 

Maintenance, Plowing of Snow, Building and Parks Maintenance, Public Sewer/Utilities, etc. 

Candidates must possess a valid Pennsylvania Driver's License and Class B COL License. 

The selected applicant is subject to pre-employment and random drug testing. A generous 

benefits package includes pension, medical, dental, vision, life and long term disability 

insurance coverages. 

Interested candidates should obtain and complete an application form from the Borough Office 

located at 150 S. 28'h Street in Penbrook. 

The Borough of Penbrook is an equal opportunity employer. Veterans are encouraged to apply. 



l'l.JBIJIC WORKS WORKER 

Job 1Diescriptim1 -

This is a full time position serving the Penbrook Borough Public Works Department reporting to 
the Public Works Supervisor. This is an AFSCME Union Bargaining position. 

Primary Responsibilities -

Storm Water Management (MS4): 

"' Maintain storm water inlets. 

" Work with the Authority for initiating approved projects. 
" Comply with necessary rules/regulations. 

"' Coordinates leaf collection and disposal. 

" Document and report any illicit discharges. 

Public Works Maintenance: 

"' Maintains streets and alleys in good and sound conditions. 
<> Install and maintain road signs. 

.. Provide snow removal of Borough streets, parking lots and sidewalks where necessary. 
e Maintain equipment in state of good repair and.readiness. 

Parks & Recreation: 

., Maintain grass and vegetation at Borough Parks and other Borough Property . 

., Maintain all existing playground equipment, ballfields, outbuildings and common areas 
in a clean and safe condition. 

.. Plant, trim, and maintain Borough owned shade trees in coordination with the Shade 
Tree Commission. 

Public Sewer/Utilities: 

e Investigate public and internal general sewer system complaints. 

e Respond and mark sewer/utilities systems per PA1 Calls regulations. 

" Provide for the removal of system blockages. 

0 Maintain equipment in good state of repair and readiness. 



Equipment operation in a safe fashion to include but not limited to: 

.. Pick-up, dump truck, back hoe, snow plow, blowers, salt spreaders, etc. 

a Leaf collections equipment, generators, loaders, street sweepers, etc. 
<> Sewer flusher, chipper, mowers, paint machine, chainsaws, weed trimmers, etc. 

a Other motorized equipment, including power tools, tampers, grinders, welders, torches, 
concrete saws, etc. 

" Organize tools and supplies in an orderly fashion. 
" Perform general inspections and safety checks. 

" Maintain an inventory of fixed assets. 

Effective communication and organizational skills: 

.. Ability to communicate effectively both oral and written skills. 

" Able to effectively address residents with difficult situations in a logical manner, while 
maintaining good relationships and excellent customer service skills. 

" Must possess strong organizational skills, sensitive to safety issues at all 

" Must possess a positive attitude and be sensitive to confidential matters. 

Performs all other duties as may be required and is on call 24/7, depending on the situation. 

QUALIFICATIONS· 

High School graduate with working experience in street/sewer maintenance, public facility 
maintenance, vehicle maintenance, sanitary sewer, storm water utilities or related public works 
activities. This position requires a Class B CDL license. 

Valid Pennsylvania Driver's License and Class B CDL License. 
Skilled with utilizing Microsoft Office (Word, Excel, etc.) software packages. 
Must be available for continuing education. 


